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1. O0umue MOI0KEHA

1.1. Komexc 3THKM ¥ CIyXeOHOro IIOBEICHUS pabOTHHKOB [HammeHoBaHme] (nanee -
Opranu3arys) pa3paboTaH B COOTBETCTBHY C MOJOKCHUAAMA MeTouyecKuX peKOMeHIalui 1o
pa3paboTke W MPHHSTHIO OPTAHHM3ALMAME MEp TO MNPEAyNPEXICHHIIO U MPOTUBOJAEHCTBHIO
KOPPYIIMK, YTBEPKICHHBIX MUHHCTEPCTBOM Tpyla H coruaspoil 3ammrel PO 08 HOAOpS
2013 1.

1.2. Hacrosmmii Kojekc ycTaHaBIMBaeT OOIIME MpaBAIa M CTaHZAPTB MOBEACHMA
pabotrHuKoB OpraHH3alluy, 3aTPArdBalOMMX STUKY [EIOBBIX OTHOINEHHUI U HAIpPaBIEHHBIX Ha
(GopMHEpOBaHKE STHYHOTO, T0OPOCOBECTHOTO MOBEACHU paboTHnKoB ¥ OpraHu3aliy B IEIOM.

1.3. Hactosmmit Kosekc Ipu3Ban MOBBICHTH 3Q(EKTUBHOCTE BBIIOTHEHHA pabOTHHKAMH
OpraHu3aIuy CBOMX IOJDKHOCTHBIX 00S3aHHOCTEH, a TAKKE:

- CIOyXHT OCHOBOM (OpMHpOBaHHS MOJDKHOM MOpAIH, npoGeCCHOHAIBHON YeCTH H
CITy»eOHOr0 STHKETa PAOOTHUKOB;

- OpHEHTHpyeT pabOTHHKOB B CHTyalMsX KOH(MIMKTA HHTEPECOB M ITHUCCKOH
HEOIIpeIEICHHOCTH MM HHBIX 00CTOSTENBCTB HPABCTBCHHOIO BBIOOpA; 4

- CIOCOGCTBYET BEIpAGOTKE IOTPEOHOCTH COOMIONCHHA po(heCcCHOHATBHO-ITHIECKUX
HOPM TIOBEIECHHS,

- BBICTYIAeT KaK MHCTUTYT OOINECTBEHHOrO CO3HAHWS U HPABCTBCHHOCTH pabOTHUKOB,
UX CAaMOKOHTPOJISL.

1.4. Jeiictue mHactosimero Komekca pacmpocTpaHsercs Ha BCEX JIUII, SIBJIIOITUXCS
paGoTHMKaMi OpraHu3alliy K HAXOMSIIUXCS C HEl B TPYAOBBIX OTHOIICHIIAX, BHE 3aBHCUMOCTH
OT 3aHMMAEMOM TODKHOCTH M BBIMOHICMBIX (yHKITHH.

1.5. 3uamme # cobmoneHue paGoTHEKamu OpraHW3AIUA IONOXKCEHHH HACTOSIICIO
Kopekca SBISETCS OHAM U3 KPUTEPHUEB OIICHKY KaueCTBa UX npodecCroOHAIBHON NeATeTFHOCTH
¥ TPYIOBOH ITHMCITUILINHBL.

1.6. Comepxamme mnonoxeHuit Hacrosimero Kozekca aoBoauTcs O CBEJIEHUsI BCEX
paboTHIKOB OpraHu3aium.

2. O6u¥e IPHHIMILI B NPABAJIA MOBEIeHHs Pa0OTHHKOB OPraHU3aNH

2.1. Bce pabotamki OpraHu3aiyy 00s3aHBI CIIEA0BATD CICIYIOIIHM 00ImKM IpUHIHIIAM
U TIpaBUJIaM ITOBEICHHS:

- cODOIOIeH e BLICOKMX STHUECKHUX CTAHIAPTOB IIOBEICHMUS,;

- IOJ/IEP)KaHWE BBICOKHX CTaHIAPTOB npohecCHOHATBHON eATEIBHOCTH,;

- CIIeJOBAHME JIYYIIMM TPAKTHKaM KOPIIOPaTUBHOIO yIPaBICHHUA,

- co37IaHMe ¥ HoANepKanke aTMOoCc(hephl TOBEpUs. U B3aHMHOTO YBKCHUS,

- cIIeOBaHKE IIPUHITAITY T0OPOCOBECTHOM KOHKYPEHIIIH,

- CJIeTOBaHNE [IPUHIAIY COUAIBHON OTBETCTBEHHOCTH OU3HECA;



- COBITIOIeHAE 3aKOHHOCTH 1 IPHHATHIX Ha ce0s TOTOBOPHBIX 0053aTEIBCTB;

- COBJIOEHHE IPUHIMIOB OOBEKTHBHOCTH M HYECTHOCTH TIpH IPHHATHM KaJpOBBIX
PEIICHUH.

22 PaGoer\'H OPTAITI3AITIET 06ﬁ3armr:

- cOOMONATh IeliCTBYIOIAE HOPMATHBHO-IPABOBEIE aKThl Poccuiickoi Qenepanuy H
[manmenoBanue cyopexTa P®], He MOmycKaTh HApYIIEHHUC 3aKOHOB M HMHBIX HOPMAaTHUBHO-
IIPaBOBBIX AKTOB MCXOJ(S U3 MOJHTHIECKOH, IKOHOMUIECKOH T1eJIeCO00PasHOCTH JIH0O0 10 HHBIM
MOTHBAM;

- OCYIIECTBIIATE CBOIO JEATENHHOCTD B IPEeaxX MPEIOCTaBICHHBIX IIOJTHOMOYHH;

-  HCHONHSTH JOJDKHOCTHBIE O0OS3aHHOCTH  JOOPOCOBECTHO M Ha  BBICOKOM
Ipo(EeCcCHOHATEHOM YPOBHE B HENAX 00eCTICUCHU > dexTuBHOM paboTe OpraHu3aluy;

- OCYIIECTBIATH CBOKO IPO(ECCHOHATBHYIO AESTENBHOCTD B IIPE/e/iaX MPEAMETa H neneit
nearenbHocTd OpraHu3alyy,

- IIpY HCTOTHEHHH IOJDKHOCTHBIX OOS3aHHOCTeH He OKa3bIBATH HPCANOHTEHNS KaKMM-
60 Tpo(eCcCHOHATBHBIM WM CONUAIBHBIM TPYIIaM W OpraHH3allusiM, OBITh HE3aBUCUMBIMHU
OT BITMSHAS OTIEIHHBIX IPaXKIaH, IPo(hecCHOHATbHBIX MM COUUATIBHBIX IPYIIIT 1 OpraHM3alliH;

- WCKITIOYATH JEHCTBHS, CBSI3aHHBIE C BIMAHMEM KaKHX-JTMOO JIMYHBIX, MMYIIECTBCHHBIX
(hMHAHCOBBIX) M HHBIX HHTEPECOB, IPEIATCTBYIOIIMX T0GPOCOBECTHOMY HCIIOJHCHHIO HMH
JIOJDKHOCTHBIX 0053aHHOCTEMH,

- coGIONAaTh CITyXebHyI0, Mpo(heCcCHOHATBHYIO STHKY U IIPaBHJIa JCI0BOr0 MOBEACHI,

- NPOSIBIIATH KOPPEKTHOCTH ¥ BHIMAHME MO OTHOIICHMIO K KIMCHTaM M KOHTpAarceHTaM
Oprasusaium,

- BO3JEPXUBATHCS OT IIOBEJNECHHS, KOTOPOE MOTIIO OBl BHI3BATh COMHEHHE B
706POCOBECTHOM HCIONHEHHM PabOTHUKAMHU JOJDKHOCTHBIX 00s3aHHOCTEHR, a TaKxKe H3berarb
KOHQIMKTHEIX CHTYaIuii, CIOCOOHBIX HAHECTH ymepd MX penyTallud MM ABTOPUTETY
Oprasuzanuy,

- NPUHUMATH MPETYCMOTPEHHBIE 3aKOHOJATEIHLCTBOM Poccuiickoii @enepanvu 4
BHYTPEHHHMHE JOKyMeHTaMu OpraHu3ailiy Mepbl K HEJOMYyIIECHHUIO BOSHUKHOBCHIA KoH{IIHKTa
MHTEPECOB M YPETyTMPOBAHMUIO BOSHUKIIETO KOHGIMKTa HHTEPECOB;

- YBEOMHTb JIHIO, OTBETCTBEHHOE 33 TIPHEM CBEICHHH O BO3HUKAIOIIMX (AMeroIIHXCS)
KOH(IUKTaX MHTEPECOB, O HANMYMH JIMYHOH 3aMHTEPECOBAHHOCTH B OHCEMEHHOM dopme U
IIepe/iaTh B IOBEPHUTENBHOE YIIPABICHHE IIEHHbIE OyMaru 7160 IMPHUHATH JOOPOBOJIEHOE PEIICHUE
00 MX OTYY)XICHHH B CIydae, ECIM BBIIOIHEHUE TPYAOBBIX dyuKuui pabOTHUKOB 3aTPAaTrHBaecT
HHTCPECHI OpraHu3alnu, IICHHBIMHA 6yMal"aMI/I KOTOPOﬁ OHH BJIQICIOT;

- BO3JIEPXKUBATHCS OT IyONMYHBIX BBICKA3BIBAHUM, CYXKIEHHM M OLECHOK AEATEIbHOCTH
OprasH3aIyy, eClM 3TO He BXOIHT B JOIDKHOCTHBIC 0053aHHOCTH pabOTHHKOB;

- TOCTOSHHO CTPEMHTBECA K OOECIEYEeHHIO KaK MOXKHO 6oee 3 hexTHBHOIO
PaCIIOPSIKEHHS PECYPCaMH, HAXOIAIUMHUCS B Cpepe MX OTBETCTBEHHOCTH.

2.3. PaGorHMKM 00s3aHBl NPUHUMATh COOTBETCTBYIOINHE MEpBL IIO 00ecriedeHHIO
6e30MacHOCTH ¥ KOHGHISHIIMATPHOCTH HHGOpMAUHY, 33 HECAHKIIMOHIPOBAHHOC pasriiameHne
KOTOpO} OHM HeCYT OTBETCTBEHHOCTh HW/MIM KOTOopasd cTaia H3BECTHA WM B CBSI3U C
HCIIOJIHEHHUEM JO/DKHOCTHBIX 00S3aHHOCTEH.

2.4. Tpompmxenne paGoTHEKOB OpraHM3anyy Ha BBINECTOSIIYIO JOJDKHOCTD JTOJDKHO
OCYIECTRIATECS TOJBKO HCXOIs U3 JENOBEIX KadeCTB PaOOTHUKOB.

2.5. B Opraamsanum JeHCIByeT 3ampeT Ha paboTy B Opranu3anuy pOACTBCHHUKOB Ha
YCIIOBHM MX IPSAMOM IIOJYMHEHHOCTH APYT APYTY.

ITon poACTBEHHUKAMH B HacTosmeM Konekce IOHIMAOTCS: [BuHcATH HY:KHOE].

2.6. PaGoTHUKY, 3aHUMAIOINHE PyKOBOIAIINE TOJDKHOCTH B Opranusaivy, 0053aHBL:

a) IPHHUMATH MEPBI II0 IPEJOTBPAIICHHIO U YPETyTHPOBAHHUIO KOH(DIIMKTa HHTEPECOB;

6) IpUHUMATH MEPHI 10 IPEAYNIPEKASHUIO KOPPYIIITHH;

B) CBOMM JIMYHBIM IIOBEIOCHHEM IIOAaBaTh IIPHMCEP YeCTHOCTH, GGCHpI/ICTpaCTHOCTPI H
CIIpaBeATTMBOCTH;



r) crmoco6cTBoBaTh (HOPMEPOBAHMIO OIArONPHATHOTO MOPAIBHO-TICHXOIOTHIECKOTO
KJIMMaTa B KOJUIEKTUBE;

I) B OTHOIICHHSX C MOJYMHEHHBIMH MPOABIATE BBICOKYIO Tpe6OBaTENBHOCTE,
[PUHLIANAAIBHOCTD, HO OOHOBPEMCEHIIO II& ROIYERATL DLIOOIADMINPAIIA, npmmﬁpmmmnmnm
TOHA, TPyOOCTH, HEKOPPEKTHBIX H OCKOPOMTEIbHBIX 3aMeyaHuii, He000CHOBAHHBIX IPETECH3MH 1
oOBHHEHHI;

€) YCTAaHABIIMBATH CHPABEIUBYIO, PABHOMEPHYIO CIy)KEOHYIO Harpy3ky MOTIHHEHHBIX,
He JONyCKaTh JMCKPAMHUHAIIAM I[yTeM IIPEJOCTaBICHUS  OTACIBHBIM paboTHHKaM
He3acIy>KEHHbIX OJar U IPUBHIIET U,

%K) [yka3aTh HHbIE 00S3aHHOCTH].

2.7. Buemnuit Bun paboTHMKoB OpraHM3allid [P HCIONHEHHH HMH JO/DKHOCTHBIX
00g3aHHOCTEM OMKEH COOTBETCTBOBATH OOIIEHPHHATOMY AEJIOBOMY  CTHIIO, KOTODBIH
OTIIHYAIOT OQUIHATLHOCTE, CIEPKaHHOCT, TPAJHIMOHHOCTD, aKKypPaTHOCTD.

3. PexoMeHaaTedbHLIE dTHUECKHE IPABUJIA IOBEICHUH paboOTHHKOB

3.1. VcmonHss CBOM TPYIOBHIE OOS3aHHOCTH BCE PabOTHHKH OpraHu3alii JT0JDKHBL
BO3JIEPKUBATHCS OT: :

a) moGOro BHA BHICKA3HIBAHMM M JeHCTBAM IMCKPHMUHALMOHHOIO Xapakrepa IO
IpU3HAKAM TOJIA, BO3PAcTa, PAaChl, HAIMOHANBHOCTH, fA3bIKA, IPAX/IAHCTBA, COITHAJIBHOIO,
MMYIIECTBEHHOTO VUM  CEMEMHOro  MOJIOXKCHHS, TOJUTHICCKAX W PETUTHO3HBIX
TIpeATIOYTEHHH,

6) MOObIX JWYHBIX W (HHAHCOBEIX CBs3eH, KOTOPBIC MOIYT OBITH pPAacIEHEHBI Kak
OKa3aHHe TTOKPOBUTENLCTBA KAakuM ObI TO HH OBLIO JIMIAM B LEIIX nproOpeTeHns MU TIPaB,
0cBOOOXKIEHHUS OT 00SI3aHHOCTEN HIIM OTBETCTBEHHOCTH,

B) IIOCTYIIKOB, KOTOpBHIE MOITH OBl BBI3BaTh COMHEHHE B 00BEKTHBHOM HCIOJTHCHUN
pabOTHUKAMH CITyKEOHBIX 00A3aHHOCTEH;

r) TpybOCTH, HeIeH3ypHOH pedH, MpPOSBICHHH IpeHeOpeKUTENHHOTO  TOHA,
3aHOCUMBOCTH, NPEIB3ATEIX 3aMeUaHWi, NPEIbSBICHHAS HENPABOMEPHBIX M HE3ACIy)KCHHBIX
OOBUHEHMI;

1) yrpo3, OCKOpOUTEIBHBIX BBIPOXCHWH MIM DEIUIHK, EWCTBHUH, IPEIATCTBYIOIMUX
HOPMAILHOMY OOIIECHHUIO HITH MPOBOIUPYIOIIXX MPOTHBONPABHOE IIOBE/ICHIC,

€) NpUHSTHS IHIIM, KYpPEHHS BO BpeMs CIyKeOHBIX coBelmanuii, Oecelm, HHOLO
CIIyeGHOT0 OBIeH s ¢ KIMeHTaMH 1 KOHTpareHTamMy Opranusalin;

K) [ykasaTh MHbIe KeficTBUA].

3.2. PaGoOTHHKM NpH3BaHBI CIIOCOOCTBOBaTbh CBOMM cryXeOHbIM  IIOBEICHHEM
VCTAHOBIECHHIO B  KOJUIEKTHBE  JICJIOBBIX B3aMMOOTHOIIEHMHA W  KOHCTPYKTHBHOIO
COTPYIHHYECTBA JAPYT C APYTOM.

4. OTBeTCTBEHHOCTD

4.1. Hapymenmem Komexca Ipu3HAETCS HCBBIIONHEHHWE HIHM HEHAJUICHKAIICe
BHITOTHEHHAE PAGOTHAKOM YCTAHOBIEHHEX KOIEKCOM IPHHIIMIIOB, HOPM A IPaBUIl IOBE/ICHIL, &
TaKKe COBEpIIEHHE POCTYTIKA, IOPOYAIIEro 4eCTh PabOTHHKA HIIA OpraHu3anyu.

4.2. Cobmonenne paboTHEKamME OpraHu3aliy IOJOXXCHHH HACTOSIIETO Konexca
yauTHBaeTCcsS Tpu (OPMUPOBAHHH KaJpOBOTO pe3epBa JULL BBIIBIKCHWL Ha BBIIIECTOSAIIHNE
JOIKHOCTH, & TAKXKE IPH HATOKEHHH IMCIHILTMHAPHBIX B3BICKAHHUH.



